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Recreation Report -~ October 2014

1. Borough Programs and Events -

a. Street Fair (October 11)

Continued working with individuals/organizations wanting to be a vendor
Confirmed all contracts in place for entertainment on the large stage
Confirmed delivery location of large stage and port-a-johns

Created and sent out vendor packets for registered vendors

Created map of vendors; assigned vendors to spaces

Created Information Table sign

Created Sponsor Sign

Picked up signs at Staples

Worked with vendors with specific requests (tents, tables, chairs, electric, etc.)
Contacted and worked with Free Masons to come and do child IDs

Worked with Pittsburgh Puppet Works to arrange for puppet shows
Coordinated with Sterling Yoga to include their dancers on small stage
Coordinated with the Junior Chamber of Commerce Players to have performance
on small stage

Arranged to have the Pittsburgh Zoomobile present

Coordinated with Fire Department for Public Safety Day involvement
Coordinated with MRTSA to be present for event

Coordinated with St. Bernard’s and Public Works Department on picking
up/returning risers .

Worked with Public Works department on placement of tents, tables, chairs,
small stage (risers} and generators

Coordinated vendors’ arrival on event day

Picked up, set up, and ran sound equipment for smali stage area

" Had 35 vendors and 18 Sponsors

b. Pitt Male a Difference Day (October 18)

Worked with receptionist to create flyer

Contacted Keystone Oaks School District for flyer distribution approval

Sent flyer electronically to ali schools in the Keystone Oaks School District
Printed maps-and created areas on them for the students to gather litter
Contacted Molly’'s pizza to get discount on plzza’s to serve to the Pitt students

DORMONT BOROUGH 1S AN EQUAL OPPORTUNITY EMPLOYER



C.

Recreation Report - October 2014
Coordinated with Parks Department to have 1) table and chalrs delivered to Espy
parking lot before 10AM and 2) table, chalirs, and garbage picked up from Espy

Lot after 1:30PM
Had 42 Pitt Students, 2 Pitt coordinators, 4 community volunteers, and

approximately 30 bags of trash collected

Farmer's Market

held every Monday from 4-7pm
attend weekly to speak with vendors

2. Recreation Board Programs and Events

a.

Street Fair (October 11)

confirmed pumpkin order with Simmens Farm
unloaded 200 pumpkins at Street Fair
delivered foam faces to the Recreation Board tent

The Dormont Dash (October 19)

Tracked down prior Dormont Dash webmaster and gained access to Dormont
Dash website

Updated all information on website

Coordinated at least once a week with staff at Eiite Runners

Sent flyers to KO for approval for distribution

Sent flyers electronically to all scheols In the KO District

Printed 425 fiyers and delivered to Dormont Elementary for Thursday envelopes
Printed 250 flyers and delivered to St. Bernard’s

Took flyers and registration forms to Eighty Four Lumber, for their health and
weliness fair

Created banner and ordered from Fast Signs

Picked up banner from Fast Signs

Created labels for medals and ordered from Pittsburgh Trophy

Picked up labels and ribbons at Pittsburgh Trophy ,

Picked up prizes for 6 winners '

Ordered T-Shirts

Picked up T-Shirts .

Delivered T-Shirts to Elite Runners to include with Saturday packet pick up
Recruited volunteers (had 25 total volunteers)

Tracked down reflective vests for volunteers to use

Assigned volunteers to intersection or registration ‘

Worked with Scott Medical to come and participate on morning of Dash
Contacted MRTSA to be present on race day

Created donation request letter and delivered to Kuhn's (Kuhn's decided not to
donate)

Purchased fruit at Sam’s Club

Coordinated with Police Department, Public Works Department, and Parks
Department for staff assistance before, during, and after event
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Recreation Report - October 2014

Halloween Pet Parade (Octocber 25)

Created flyer for Pet parade

Sent to KO for School District approval

Printed 425 flyers and delivered to Dormont Elementary for Thursday envelopes
Created prize donation request letters

Sent request to all Dormont pet related businesses

Received over 25 items from local. business

Purchased gift card and a few additional prizes

Created and printed registration forms

Coordinated volunteers:

Had 19 dogs participate; all participants received a prize

Halloween Party (October 31)

Created flyer for Halloween Party

Sent to KO for School District approval

Printed 425 flyers and delivered to Dormont Elementary for Thursday envelopes
Purchased items to decorate for party ‘

Purchased items for treat bags for kids

Purchased itemns for game prizes

Coordinated volunteers

Stuffed treat bags for kids

Decorated the Recreation Center

December 6 Holiday Events (Cookies with Santa/Light Up Dormont)

Filled out and submitted request for Eat’N Park Smiley Cookie donation

Filled out and submitted request to be a toy drop off |location for Toys for Tots
Contacted Hollywood Theater to see if they are participating

Contacted the principal and musical director at Dormont Elementary to ask |f they.
are interested In performing at Light Up Night again this year

Began working with receptionist on Holiday Event flyer

PHMC Keystone Grant

Reviewed proposals from two firms: Michael Baker and Skelly and Loy
Interviewed Laura Ricketts and Gerry Kuncio from Skelly and Loy

Interviewed Timothy Zinn and Jesse Belfast from Michael Baker

Met with Jeff Naftal and Muriel Moreland to review our opinions on both firms,
unanimous decision to choose Skelly and Loy

Contacted both firms with our decision

Scheduled meeting with Skelly and Loy to discuss Budget and Scope

Held project kick off meeting with representatives from the Borough and Gerry
Kuncio from Skelly and Loy

CcbD Year 41 Grant {(ADA Curb Ramps)

x

Received letter of approval from SHACOG to submit full application for ADA Curb
Ramps

Researched appllcatlon online

Researched Census data online

Met with Borough Engineer to discuss application

Contacted Lou Gorski at SHACOG with follow up questions for the application



Recreation Report - October 2014

Green Light Go (Traffic Signal Grant - PennDOT)

Researched grant and reviewed announcement

Attended webinar

Contacted Traffic Systems for project ideas and scope

Contacted Penn-DOT for clarification on types of projects that can be submitted

Additional Meetings

October 7 - Linda Shorr — PRINT — Community Map Project

October 9 - Drew Lang — Anago Cleaning - Monthly Service Update
October 17 ~ Vickie McGurk, Mike Bisignani, T3 Conroy ~ Dormont Bash
October 28 - Recreation Board Meeting

October 29 - Zack Kaminski - Washington Wild Things - discuss Dormont
Community Day at the CONSOL Energy Park in Washington, PA

Ongoing Projects

C.
4. Other
d.
b.
C.

Update Dormont Borough Facebook page

Communicate janitorial issues to cleaning company

Field calls and emails related to rentals (gym, Recreaticn Center, Community
Room, Pavilions)

Coordinate calls and mail for PRINT ~ Community Map Project

Miscellaneous

Created Pool Survey to send out to all 2014 pass holders
Contacted Friends of Dormont Pool about purchasing a Kiddie Slide for the _

Borough
Prepared 2015 Draft Budget for Recreation Department and submitted to

Borough Manager



Borough Of Dormont

Warrant List October 2014

$1,383,746.98 General Fund
$271567.24 Sewer Fund
$6,950.00 Capital Fund
$2,013.64 Highway Aid Fund
$2,001.20 Visa Procurement Card
Total $1,666,279.06

Payroll Transfers October 2014

Wire Transfer--General Fund $110,869.29 Payroll 10-3-14
Wire Transfer--General Fund $116,677.26 Payroll 10-17-14
Wire Transfer--General Fund $164,886.10 Payroli 10-31-14

Voided Checks October 2014

47062-47073 Payroll 1906 Sewer Fund
44215 General Fund 1907 Sewer Fund
44254 ‘General Fund 1917 Sewer Fund

44328 General Fund
44330 General Fund
44349 General Fund
44378 General Fund
44469 General Fund
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Visa Procurement Card

Statement Manager Repori
PNC Bank 1940

08/26/2014 to 09/25/2014

Jeffrey Naftal - Statement Report

8/26/2014 Als Café
01-401-460
9/13/2014 Paradies # 351 QD2
01-401-460
9/13/2014 Taxi Cab Service
01-401-460
9/13/2014 Crva - Concessions
01-401-460
9/15/2014 Charlotte Area Transit
01-401-460
9/15/2014 Crva - Concessions
01-401-460
9/16/2014 Crva - Concessions
01-401-460
9/17/2014 Crva - Concessions
01-401-460
9/17/2014 Crva - Concessions

01-401-460

Amount Incl

$15.00

$3.28

$30.00

$5.83

$4.40

$9.47

$5.40

$6.16

$7.78



Visa Procurement Card

Statement Manager Report
PNC Bank 1940

08/26/2014 to 09/25/2014

Jeffrey Naital - Statement Report

8/25/2014 National Storm
01-401-460

Total

Amount incl

$824.00

$824.00



